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A. Purpose
	The Occupational and Safety Advisory Committee is appointed by the Vice President for Finance and Administration to promote safety and health on campus in compliance with Oregon Administrative Rule 437-001-0765. OSAC is responsible for providing advice and submitting recommendations related to safety and health issues and concerns to the Envrionmental Health, Safety and Risk Manager (EHS). The EHS Manager is responsible for keeping the Vice President of Administration and Finance informed and assisting and guiding OSAC in carrying out its duties and responsibilities.



B. Definitions
	· OSAC is composed of an equal number of SOU management and staff representatives, who shall be voting members. Members should be representative of major work areas on campus.
· Committee members serve at least one year and are appointed to staggering terms to ensure continuity on the committee as membership rotates.
· Staff representatives are asked to volunteer for the program.
· The OSAC Chair is elected by the membership.
· The Vice President for Finance & Administration appoints the administrative liaison for Administration and Finance.
· The Vice President for Finance and Administration may appoint ex-officio members to serve as subject-matter experts and resources.



C. Procedures
	The committee will hold meetings at least quarterly in accordance with Oregon OSHA recommendation and OAR 437-001-0765 due to SOU summer schedule and faculty 9 month contracts. Meetings will:
· Have a majority agree on a chairperson.
· Be compensated at their regular rate of pay.
· Have training in the principles of accident and incident investigations for use in evaluating those events.
· Have training in hazard identification.
· Be provided with meeting minutes.
· Represent major activities of your business. 
· Safety and health issues
· Accident investigations, causes, and the suggested corrective measures.

 
Written records for each meeting will be kept for three years and include the following:
· Names of attendees.
· Meeting date.
· All safety and health issues discussed, including tools, equipment, work environment, and work practice hazards.
· Recommendations for corrective action and a reasonable date by which management agrees to respond.
· Person responsible for follow up on any recommended corrective actions.
· All reports, evaluations, and recommendations made by the committee.
· Use form in Appendix A for documentation of meeting minutes.
The committee will inspect administrative buildings at least quarterly with an employer and employee representative using the form in Appendix B.
· Work with management to establish, amend or adopt accident investigation procedures that will identify and correct hazards.
· Have a system that allows employees an opportunity to report hazards and safety and health related suggestions.
· Establish procedures for reviewing inspection reports and for making recommendations to management.
· Evaluate all accident and incident investigations and make recommendations for ways to prevent similar events from occurring. 
· [bookmark: _GoBack]Make safety committee meeting minutes available for all employees to review. Minutes will be posted on SOU website.
· Evaluate management’s accountability system for safety and health, and recommend improvements. 

 



	This procedure may be revised at any time without notice. All revisions supersede prior procedures and are effective immediately upon approval.



D. Appendix

Appendix A:
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Appendix B
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Appendix B (cont.)
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B.FIRE YES NO NA 'COMMENTSDATE

CORRECTED
1. Emergency exit signs are it properly 000
2. Fire alarms and fire extinguishers are visible and accessible. OooQ
3. Fire doors (e.g.In stainways) are kept closed unless equipped with Oooog
Jautomatic closing device.
4.18" vertical clearance &s maintaingd below all sprinkler heads. OO0
5. Fire extinguishers are serviced annually oo
6. Corridors and stairways are keplfree.of obsituction.and notused for.

siorage, og o
7 Fire Sprinkier vaive open ooo
C. EARTHQUAKE VES Mo WA comveNTomATe
1. Bookcases, fling cabinets, shelves, racks, cages, storage cabinets and

similar items over four feet tall are anchored to the wall O oo
2. Shelves have lips or other selsmic restraints.

OooaQg

3. Portable machines o equipment secured against movement using chains.

lockable casters, or other appropriate means. 00 o
4. Top-heavy equipment is bolied dovn. or.secured.to.wall studs.to withstand,

accelerations funically expected in.an earthauake. 00 g
5. Large & heavy objects are stored on lower shelves or storage areas. oo o
& Valuable equipment sensiive to shock damage, such as instruments,

computer disks and glassware are stored in atched cabinets o otherwise  [] []  []

secured to prevent falling
7. Storage areas are uncluttered - providing dlear evacuation routes in the

event of an emergenc 00 o
& Cabinets and lockers confaning hazardous materials are equpped wih [

positive latching or sliding doors. 0 o

SITE-SPECIFIC INFORMATION/COMMENTS (as need):
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Occupational Safety Advisory Committee (OSAC)
Minutes

Meeting Date & Time
Chaired by
Members in Attendance:

Old Business:

New Business:

Incident Reports:
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GENERAL/OFFICE INSPECTION CHECKLIST

SOUTHERN OREGON UNIVERSITY ENVIRONMENTAL HEALTH AND SAFETY

Completed by’ Date:

Building Rooms

Supervisor: Phone:
Department

1. Workplace i clean and orderly.
OooCaoa
2 Floors are dear and aisies, hallways, and exits are
unobstructed O oo
Floor surfaces are.kent dry and free of slip hazards OO0 0
Stainways, sidewalks, and ramps are free of defects (6. o
damaged treads, frayed carpel) oo
5 lluminafion is adequate In all common areas and
worksiations. Ooao
& Emergency evacualion plans a[e posted at every stainvay
and elevator landing, and immediately inside all public OoC o
entrances to the building.
7. All containers, including non-hazardous chemicals and
wastes, aie.Jabsled with the full chemical or trade name. Ooao
8 Stored materials are secure & limited in height to prevent
collapse Ooo
9,26, clearance maintained for electical panels. =
OooCaoa
0. Electical cords and plugs are in good condition with proper
grounding Ooo
1. Extension cords and power stips are not daisy chained and
no permanent extension cords in use. Ooo
72 Portable electic heaters have at least 3 f of clearance from
combustible materias (e.g. paper) 0O oo
13. Equipment and machines are clean and working properly. e
Ooo
4. Adequate ventiation i pigyided o machines for preventing
buildup of heat or gas emissions Ooo
5. Emergency stop sviltches on machines are identiied and in
proper working order. 0O oo
6. Mechanical safeguards are in place and in proper working
order (e.q. paper cutter guards). 0O oo

SEE NEXT PAGE




